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To:______________







[Date]
Re: Termination of your Employment
Dear ___________,

1. Following the hearing process in which you participated on _________ and after __________________ Ltd. (the "Company") reviewed and duly considered the discussion that was held during such hearing, the Company has decided to terminate your employment. 

2. Pursuant to the terms of your employment agreement with the Company dated _____________ (your "Employment Agreement") you are hereby given notice of termination of your employment. Such termination shall become effective on _______, 2014 (the "Termination Date") [following an advance notice period, during which you will be required to continue performing all your duties as _________ [Insert employee's position] and cooperate with the Company in order to assure orderly transition of your position according to the Company's guidelines.] ALTERNATIVELY- [Company waives your work until the Termination Date and you are not required to attend the Company's offices]. [Please adjust to the preferable option] 
3. You are required to return to the Company all written and/or tangible material in your possession or under your control, which includes any "Confidential Information" or otherwise relating to the Company's business, without retaining any copies thereof, on or before the Termination Date. You are also required to return all Company property including equipment and/or material that has been made available for your use in connection with your employment, as well as the car, cellular phone and laptop provided to you, by not later than the Termination Date [or- in case the Company waives the employee's attendance during the notice period- immediately].

4. Pursuant to a final accounting which was conducted by the Company in connection with your employment and its termination, you are entitled to receive the following payments (the "Consideration"):

a. Salary for the month of __________ in a total amount of NIS ________.

b. [Dmei Havraa, vacation redemption, commissions and any other payments due, if any]

The above consideration includes any and all sums that may be due to you in connection with your employment with the Company and termination thereof. You shall solely bear any and all taxes related to the Consideration.
In addition, you shall receive release letters with respect to all sums payable to you under "Bituach Menahalim", "Keren Hishtalmut" and employer’s portion of the education fund.
5. Please be aware that of your option to purchase up to _______ shares of Ordinary Shares of ______________, _______., _____ shares are vested and exercisable, pursuant to the terms of the Option Agreement dated _________. Such right of exercise shall laps ninety (90) days after the Termination Date. 
6. All tax consequences of all the payments and benefits which you are entitled to under this letter shall be borne solely by you and the Company may withhold at source such amount of income tax as it deems appropriate in connection therewith.
7. We would like to remind you of the non-disclosure and non-competition obligations to which you are bound under the Confidentiality, Non-Competition and Proprietary Information Agreement dated __________________.You are further required to refrain from any disparagement, criticism, defamation, slander of the Company and its affiliates. This letter is “Confidential Information” pursuant to the Employment Agreement. 
8. This letter constitutes a waiver and settlement notice under Section 29 of the Severance Pay Law, 1963, and shall also serve as a certificate of termination of the employment relationship between you and the Company, which commenced on ________,200_ and shall end on the Termination Date for all intents and purposes. 

We wish you good luck with your future career plans. 








Sincerely, 







       ______________________ Ltd.
By signing below I agree to all of the above and that upon the performance of the Company’s undertakings stated in Sections 2, I will have been paid in full all payments owed to me in connection with my employment with the Company and termination thereof and I hereby voluntarily and knowingly waive, release and forever discharge the Company and its affiliates, subsidiaries and parent-companies, and their respective employees, officers, directors, agents and successors from any and all actions, claims, demands, liabilities, of any kind, which I have, had, or may have, against them in connection with my employment with the Company and termination thereof. I confirm that except as provided above, I am not entitled to any shares or options to purchase shares of the Company. I further confirm that this letter also constitutes a waiver and settlement notice under Section 29 of the Severance Pay Law, 1963. 
Voluntarily Agreed to and Accepted:

Name: ________________
Date: _________________
Signature: ______________

