


[Company's Letterhead]


]Date]

To: _________________

Dear ____________,


This is to inform you that MV-APT Ltd. (the “Company”) is considering the termination of your employment with the Company for the following reasons:

____________________________
____________________________	Comment by NBA: Please details regarding the reasons why the termination of employment is being considered, including a few different examples.
____________________________
____________________________
____________________________
____________________________
 
You are invited to a hearing meeting that will take place at the Company’s office / via ZOOM on _____ [PM/AM], with _________[name, title]. 

At the hearing the above mentioned reasons that brought the Company to consider the termination of your employment will be discussed and you will have the opportunity to provide us with your input, including reasons against such considered termination and alternatives thereto. If you have any additional issues relevant to your employment you are free to raise them at the hearing and they will also be discussed and considered.

You may provide your input in writing to me before the date of the hearing instead of or in addition to participating in the hearing.

If you wish to invite someone to the hearing you must provide the details of such person to me no later than 24 hours before the hearing.

Following the hearing, the Company will consider the information that you presented together with the Company’s information and reach a decision concerning your future employment.

If you do not attend the hearing and do not provide written input by the time specified above, you will be considered to have waived the right to have a hearing and the Company will reach a decision with respect to your future employment on the basis of the Company’s information.

Please do not hesitate to contact me if you have any questions related to the hearing process or the contents of this letter.


Sincerely yours,
 
__________ Ltd. 
By: _____________
Title: ___________
