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Minutes of a Hearing 

Minutes of a hearing held on ____________, 2023 at ____ am/pm Israel time, at the offices of _________________ Ltd. (the "Company").
Present 
Mr./Mrs._______________

                                                    Mr./Mrs. ______________


Mr./Mrs.____________ (the "Employee")

Mr./Mrs.______________ has informed the Employee that the Company is considering the termination of the Employees' employment with the Company. As provided in the hearing invitation previously provided to the Employee, the reasons for such consideration are 
[Note: the person conducting the hearing should elaborate the reasons and provide specific facts related to the current circumstances /that certain employee and the reason that the termination is being considered (files/documents should be kept in the employee's file)]
Mr./Mrs. ______________ noted that the Company has not yet made a decision and wishes to grant the Employee an opportunity to respond.

The Employee's response 
[Note: insert the employee's arguments/reasons/response/claims. The minutes should reflect each and every point made by the employee. If there was a response by the employer /a discussion, it should also be reflected in the minutes.]
Mr./Mrs.______________ replied that the management of the Company shall take into consideration the Employee's arguments/reasons/response/claims for not terminating the employment and shall get back to employee promptly after the decision is made. 

Closure:
The hearing ended at ___ am/pm Israel time.

Signed as a correct record of the meeting.

_______________Ltd. 
By: _____________

Title: ___________

