To:








Date:

_______________

_______________

Re: Summons for a hearing

The Company considers terminating your employment for the following reason:

1.
2.
Therefore you are hereby invited to a hearing to take place on __________ at ___________ before ______________ and _____________________. 

In this hearing, you will have the possibility to present your views on this matter.

You are entitled to be represented in the said hearing. If you choose to do so, please let us know in advance the identity of your representative.

Following the said hearing, the Company shall make a decision concerning your future employment with the Company.

You may present your views in writing and forward same to the Company in written form, prior to time of the hearing. 

Please be informed that if you do not appear to the hearing at the time specified above or you will not forward your written views until the said date, you will be considered to have waived the right for a hearing and the Company shall be entitled to make a decision on your future employment. 

Yours sincerely,

____________

